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LTONG QUAN
1. Muc dich

— Tai liéu nham muc dich huéng dan ngudi sit dung cach sir dung cac chire
nang sau khi nang cap dap ung cac yéu cau nghiép vu.

2.  Thuit ngit va cic tir viét tit
Thuit ngit/ Tir viét it Pinh nghia

NNT Ngudi ndp thué
NSD Nguoi sir dung
MST M4 56 thué cia NNT
CBT Can bo thué
CQT Co quan thué
CSDL Co s6 dir lidu
DAPT Du an diu tu
KTT Ky tinh thué
NSNN Ngan sach nha nuéce

ILHUGNG DAN SU DUNG CHI TIET
1. Hudéng din sir dung chire niang
1.1. Nang cap b6 sung miu Danh sach chi tiét s§ tidn nép thué TNCN as
ndp thay cho tirng ca nhian
1.1.1 Nhép dir liéu d6i v&i Danh sach chi tiét s6 tién ndp thué TNCN da ndp
thay cho tirng ca nhan
1.1.1.1 Muc dich
— Hudng dan NSD nhap mau Danh sach chi tiét sb tién ndp thué TNCN da
nop thay cho tirng-c4 nhan
1.1.1.2 Piéu kién thwe hién
— NSD dang nhép thanh céng tmg dung HTKK
1.1.1.3 Nguwoi thwc hié¢n
— Ngudi ndp thué
1.1.1.4 Pudng din chirc ning
— K& khai\Thué thu nhap c4 nhan\DS chi tiét sé tién nép thué TNCN da nép
thay
1.1.1.5 Cach su dung

— NSD truy cap dudng dan chire ning va thue hién cdc budc sau:
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1.1.1.5.1 Nhap thong tin va livu vao CS1

y

hién tai

2.

2

)78

— Bwée 1: Nhap thong tin trén man hinh nhap ngay 1ap va nhan nat “DPéng

| Ch{.}r_l ky tinh thué
Noaylep 14 ~Thang 02 ~ HNam 2025
Lan gdi
Doy Béng

+ Ngay lap: Bat budc nhap theo dinh dang dd/mm/yyyy, ngay lap <= Ngay

+ Lan giri: B4t bude nhap dang s tu nhién >0

— Bwéce 2: Nhip théng tin to khai:

Mau t3i bing ke

DANH SACH CHI TIET SO TIEN NOP THUE TNCN DA NOP THAY CHO TUNG CA NHAN

[01] tigiy lip:
(82] L3n i th

Kixn theo chimg rir néyp HEMH:

k3

14/ 027 2025
4

ss i

55 thatn chidu: ;

ey [ ]

[03] Tin ngedi ndp thud (khiis trin ndp thay):

[04] M3 55 thus 2300193950

[05] $& to khai/ 56 quyét dink / S6 théng bio /M3 dink danh hé so {10

Nguv@n Vin A

i i

[08] Ky thudl tigiy quysk dinh/Hgiy théng bio
Loai iy | ]
Nydy quyét dinh | |
figay théng bde t l

Ky thué’{ E

{07] Tids muc (157 dung khodn nip HSHN) 1001 - Theé thu nhdp tir H3n hrong, Yén obng

[08] Téng 58 tign di ndp HENK |

{09) Téng »6 ti¥n ndp thira ki trutic duge bit wrir fndu o)

BDan v tién: Png Vit Ham

m ‘ :. Cwst B ‘féwm -I . sé’g."a.ﬁuﬁu;m sstﬁmdinéwﬂs“” _.-:T‘néggi;ﬁ;?z&vﬁ;dwc
N R TTE Tw & ®
- Téng céng o (; ;
+ Céc chi tiéu can nhép:
e Kem theo chung tir ngp NSNN:
o So: Bat budc nhép s6 chimg tir, dinh dang text
o SO tham chiéu: Bat budc nhap so6 tham chiéu, dinh dang text
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o Ngay: Bit budc nhap ngay, dinh dang dd/mm/yyyy va ngay phai <=
ngay hién tai
e Chi tiéu [05] 86 t&r khai/ S6 quyét dinh / $6 thong bao/Ma dinh danh
hd so (ID):
o Bit budc chon 1 trong 4 gia tri sau do nhép théng tin chi tiét
e Chi tidu [06] Ky thué/ Ngay quyét dinh/Ngay théng bao:
o Néu chi tiéu [05] chon “Sé t&r khai” thi bt bude chon 1 trong cac
loai ky thué (Nam/ quy/ thang/ 14n phat sinh) sau dé nhap théng tin ki thué
> Néu chon Loai ky la “Nam” thi nhap theo k¥ thué theo dinh dang

yyyy

> Néu chon Loai ky 13 “Quy” thi nhip ky thué theo dinh dang
Qlyyyy , ,

» Néu chon Loai ky la “Thang” thi nhap ky thué theo dinh dang
mm/yyyy

> Néu chon Loai ky 12 “Lan phat sinh” thi nhap ky thué theo dinh
dang dd/mm/yyyy ’ ] ’
o Néu chi tiéu [05] chon “S6 quyét dinh”™ thi bat bude nhdp “Ngay
quyét dinh” theo dinh dang dd/mm/yyyy _
o Néu chi tiéu [05] chon “S& thong bao” thi bit budc nhap “Ngay
thong bao” theo dinh dang dd/mm/yyyy
e Chi tiéu [07] Tiéu muc (N6i dung khoan nép NSNN}: Mic dinh la
“1001 - Thué thu nhép tir tién luong, tién cong”
e Chi tiéu [08] Téng s tién dd nép NSNN: Bét bude nhap sé nguyén >0
e Chi tiéu [09] Téng s6 tién ndp thira ky trude duoc bl trir (néu co):
Nhép s6 nguyén >=0
e Cot (2) MST: Bit budc nhap, khéng duge nhép trung MST giita cac
dong
e Cot(3) Tén NNT: Bat nhap nhdp, dinh dang text
e Cot (4) S6 tién da khau trir: bit budc nhép s6 nguyén >0
e Cot (5) Sé tién da ndp NSNN: Hién thi mac dinh = ¢t (4), cho phép
stta dinh dang sé nguyén >=0. Téng cot (5) phai = chi tiéu [08]
e COt (6) S6 nodp thira ky trude duge bu trir (néu ¢6): Nhap sb nguyén
>=0. Téng cot (6) phai = chi tiéu [09]
— Bwée 3: Nhan <Ghi> dé luu lai théng tin vao CSDL
1.1.1.5.2 Nhdn thong tin tir file excel va lwu vao CSDL
— Buwée 1: Tai man hinh ké khai chi tiét t& khai, chon link <M3u tai bang ké>
dé 14y méu bang ké
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DANH SACH CHI TIET SO TIEN NOP THUE TNCN DA NOP THAY CHO TUNG CA NHAN

[61] Noay t8p}

15/02/2025

[02] 3n giry thhy: 1

— Buwde 2: Nhép thong tin vao file bang
truc tiép trén UD)

I
Mame et Page Layant Forenulas Sala Reveiwar i
: B Text -
Arral L] LA el
. ‘ . e TR YN
t Bt - L - o
A 5 5y A

p ké excel (cac chi tiéu gidng véi nhap

Acrabiat Lo “thuy. Mguyen Thi Thanh 2 -,

angitons! Formatting - 59 insert -

Format as Tabde - T R I 4

Cell Stydes »

: Cligbmard h - Alsgrreny A s ey b ryles Jeis Fanig LR EX TR -
114 v i v
& | o £ G -
2
i3 . . $5 ndp thins ke trivde
; . " i o s ;
. STy MST Tén NNY SohendTﬁhnu riF 54 tidn dd nop KSHN 7o b it (1 661
Dy
Pel 12y ) ' ) (53 5
4
i
1%
1z
AH i e e e e -
L X

031

HOSD

Buwde 3: Chon nit <Tai bang ké>

[D4] Mi 56 thus: 2300199950
[05] 56 t¥ khalf 5& quyst dinh / &5 théng bao /M3 dinh danh hd sa (D)

HAn L bing ke ey
DANH SACH CHI YIEY $8 TTEN NOP THUE TNCN DA NOP THAY CHO TUNG CA NHAN

[01] Hgay tip: 13/0#12025
(023 Lo gati tha: 1

Kém theo ching tirndp NSHHN:

56 [ |

<6 tham chign: [ |

ngdy I !

[O3] Tén ngudi ndp thu# (khiu triy, ndp thay): NguyEn Vin A

i =l

{06] Ky thu&/ Hgdy quyét dwh/Ngay théng bio
Loai ki i
tydy quy®t dinh E
Mgay thing bao }_

{07] Ti#u muc (Hdi dung khodn ndp NSNR)

{08} Téng 54 tién d3 nép NSHN

{091 Thng 55 tinndp thira ki tru'ds dugc biskeit {nfu o6}

:_J

T R —

1001 - This# thu nkjp tir 4én hiing, 1#&n cing

(%

on vi DEn: Bong VT Nam

STT MST

& wop thira ki thrdc dide
B Eeir (i 08)

d

oAy M TE kha
F5. Thém ding

£6. Koa ding Hydo 1

Ta béng ké

&5 In *oa

Mhdg i XBAL Edng

He wdt
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— Bwoée 4: Nhan vao biéu tugng dau “...” dé chon file dinh kém, sau dé nhin
<Tai dir liéu>

Thémdirhew

{3 Thém di §8u vao & kéu di o4

O Thém di ko mdi. x6a dl ldu 83 o5

T did by Déng

— Buée 5: Nhin nat <Ghi> dé luu lai thong tin vao CSDL

1.1.1.5.3 Nhin théng tin tiv file c6 ciu triic (XML) va lwu vao CSDL
— Buwére 1: Tai man hinh ké khai chi tiét t& khai, chon nit <Nhép tir XML>
— Buwde 2: Chon file XML
— Bwéc 3: Nhan nut <Ghi> dé luu lai théng tin vao CSDL
1.1.2 Huéng dan st dung cac chire nang trén man hinh ké khai to khai
— Dé thém dong sur dung phim F5
— Pé b6t dong sir dung phim F6
— Nhaip lai thong tin:

Taihang ke khap tal Ghi in Xéa Kt xudt Khap &7 XML Boéng

+ St dung chirc ning nay dé xo4 bo toan céc théng tin da ké khai trén man
hinh dé ké khai lai tir dau.
+ Kich hoat chirc nang nay bang cach nhén nut chudt trai vao nat “Nhap
lai” hodic bAm phim tit <Alt> + H.
— In to khai:

Té bang ké Nhap la Gy in Xoa Két xut Hhap ta XML Ddng

+ Sir dung chitc ndng nay dé in dit liéu ké khai trén man hinh ra mau Lo
khai, (mg dung kiém tra dit liéu va chi xuét hién man hinh in khi dir liéu khdng
con 16i.

+ Kich hoat chitc niing nay bing cich nhan ntt chudt trai vao nit “In” hoac
bam phim tit <Alt> + 1. Man hinh in xuét hién nhu sau:
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In tit khai

In

+ Ban c¢6 thé chon may in, s6 ban in

- Beng

va s0 trang in. Muc “Chon may in” sé

hién thi tén may in mic dinh duoc cu hinh trong Windows. Néu khong théy tén
may in thi tirc 1a may tinh nay chua dugc cai may in. Khi d6 phai cai may in trude

khi sir dung Umg dung.

+ Néu muén xem trudc man hinh i
trude”. Man hinh xem truédce xuét hién trén
trang, phéng to, thu nho, nit in va thoat.

Print Preview-

n ra thi bam chudt trai vao nit “Xem
do c6 cac nut dé dich chuyén gitta cac

A ) CiZoom - k4 4 1

lose

of2 B Bl X

e Nt c6 hinh mili tén sang bén phai & dé dich chuyén sang trang tiép

theo. Néu la trang cudi cung thi mau cia m

{i tén s& dbi thanh =% |

e Nt c6 hinh miii tén sang bén trai <= dé dich chuyén sang trang truée.

Néu 12 trang du tién thi mau cia miii tén g
e Nt 2 dé phong to hodc thu n

& ddi thanh <=,

hé man hinh in.

e Nut € dé in ra may in déng thoi thoat man hinh xem trude.

e Nut ¥ dé thoit man hinh xem

— Xoa to khai:

 trudce.

T& bang ké thap la Ghe in

Xbda Két st Bhag 1 XML £5ng

+ Kich hoat chtic ning nay bing cdch nhin ndt chudt trai vao not “Xod’

hodc bAm phim tit <Alt> -+ X.
— Két xuit to khai:

khai.

ke

Tabiegkd Mol G b oo | Bus fesun e
) Kt xudt XML
) Ketxudt Excel 3
ks | peeg
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+ Str dung chire niing nay dé két xudt dir 1iéu ké khai trén man hinh ra file
excel/ file XML, tng dung kiém tra dit liéu va chi cho phép két xuét ra file khi dix
liéu khéng con 16i.
+ Kich hoat chire niing nay bang cach nhin nat chudt trai vao nit “Két xuit”
hodc bAm phim tit <Alt> + K.
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